Recruiting Sales Script Templates
Six recruiting sales scripts for candidate outreach, employer pitches, closing candidates, objection handling, salary talks, and interview follow-ups.
Candidate outreach
When to use: Use it on a first call or message to someone you sourced, not an applicant.
When to use
You sourced [first name] for [role] and this is your first contact.
Script
Hi [first name], this is [your name] with [agency]. I know this is out of the blue, so I will be quick.
I came across your background and reached out specifically because of [hook] -- it lined up closely with a [role] I am working on.
I am not assuming you are looking. I mostly wanted to put it on your radar in case the timing is ever right.
Would it be worth a short, no-pressure chat this week so I can share the details? If it is not a fit, you will at least know what is out there, and I am always happy to be a resource down the road either way.
Employer pitch
When to use: Use it with a hiring manager who has an open role but no signed agreement.
When to use
[first name] has an open [role] and you want to win the search.
Script
Hi [first name], this is [your name] with [agency]. I will keep this brief and useful.
I understand you are trying to fill a [role]. Before I talk about us, I would rather understand your side: how long has the seat been open, and what is it costing the team to run short?
We specialize in [niche], which means I am usually not starting from scratch -- I already know many of the people who fit this profile and are hard to reach through a job post.
If it helps, I can send a short list of pre-qualified candidates this week, no obligation. If you like what you see, we can talk terms. If not, you have lost nothing. Does that sound fair?
Closing a candidate
When to use: Use it once the candidate likes the role but has not committed yet.
When to use
[first name] has an offer for [role] and is close but not committed.
Script
Hi [first name], it is [your name]. I wanted to talk through where your head is on the [role] at [company].
From our last chat, it sounded like the work and the team were a strong fit. Is that still how you see it?
If so, let me ask directly: what is the one thing that would make saying yes feel easy? Whatever it is -- start date, the commute, a number, a conversation with the manager -- let us name it and solve it together.
I am on your side here. My job is to make sure you walk into this confident, not talked into it. If we can settle that last piece, are you comfortable moving forward with a [start date] start?
Handling not looking
When to use: Use it the moment a passive candidate pushes back on the outreach.
When to use
[first name] just said they are happy where they are.
Script
Totally fair, [first name] -- and honestly, the best people usually are not looking. I would not expect anything else.
I am not trying to pull you out of a job you like. Here is all I am after: thirty seconds so that if this ever becomes relevant, you already know it exists.
The reason I reached out about this [role] specifically is [differentiator]. Even the strongest people I know paused when they heard that part.
So here is a fair trade. Let me send you the details in writing. Read them whenever, or never. If it is not for you, no follow-up and no pressure -- and I, [your name], become someone you can call the day your situation ever changes. Does that work?
Salary conversation
When to use: Use it after strong interviews but before numbers are put in writing.
When to use
[first name] interviewed well for [role] and an offer is coming.
Script
Hi [first name], it is [your name]. Before anything gets put in writing, I want to make sure we are aligned on the numbers so there are no surprises.
Can you walk me through what you are earning now, and what figure would make this move clearly worth it for you? Be candid -- my job is to advocate for you, and I can only do that well if I know the real target.
For context, the approved range on this [role] is [range]. If your number lands inside that, we are in good shape and I will push for the strongest offer I can.
If it is above, that is fine too -- tell me, and I will go back and see what is genuinely possible before we go further. Where do you land?
Post-interview follow-up
When to use: Use it within a day of the interview while the details are fresh.
When to use
[first name] just finished interviewing for [role] at [company].
Script
Hi [first name], it is [your name] -- I wanted to catch you while it is fresh. How did the conversation for the [role] feel from your side?
I am genuinely asking, because your read matters as much as theirs. What did you like, and was there anything that gave you pause or left you with questions?
On a simple scale, if they came back with a strong offer this week, where is your head -- excited, cautiously interested, or leaning the other way?
Whatever you tell me stays between us and only helps me represent you well. I am expecting to hear from [company] shortly, and I will call you the moment I do so we are never guessing about next steps.
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